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The Hiring Process

Inform the Employer of
your Tax Preferences

Federal and State W-4

- Withholdings

[dentify your Withholding
Allowances

BECOMING EMPLOYED

Form W-4 (2011)
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P Whather you are entifed to claim & certain ber of o o

rom

11

Sebgadtt 1o revw by T 189 v.-nolqumucw“bm-«wdmmnulm

| OMES No. 1585-0074

T Troeon (el yous TRW fnivs Meul radiie oWl | Last rame 2 Your social securiy namber
IS SN T R T e [3 00 snge [ Mares [] Vames, bt wesnoks x hugher Singie rate.
Mote. ¥ mared bt bgaly Mo Eed. Of S30UM & 3 Bom et aben, Chack e ‘Tnge” Dox
oy o town, stae, and 2 code I ¥ your 5t naww SHTers rom TASt shown on your social secunity card,
chock here. You mwat ool 1-800-772-1213 for & reglacement cord. » [ )
s Total number of allowances you e ciiming from [ine M above or from B appiicable worksheet on page 2) 5

6  Addronad amount, 1 anry, you want withhedd from each paycheck

7T I chaim exermpson from withholding for 2011, and | centify that | meet both of the xuw-; ccnmt:ns fOr exempson
* Lot yeor | had @ 1igh 10 a refund of all federad Income Tax withheld because | had no tax labity and
* This your | expeoct arebund of all ledeml Income b withhed! Docause | expect 10 Pave no Lax labity

It you meet both condtions, wrte *Exempt™ here
Uncher peradtes of parpury | aeclare at | have sxcamired this certicams and to T test dm, Krowiedioe and Delef, it s e, Camect, andd compiene.

Employes's signature
(Thes form s ot vald unkiss you g L) »

6

>[7]

Date»

L] gy e s S arvd S0 ess Emplipw. Compiete e B v 18 ordy 1 sendng W T 1763 |

P TFw o gt | 10 Frghoyes sieenfuasn savbes &)

For Privacy Act and Paperwork Reduction Act Notice, 54e page 2.

Cal. Mo

w200 roem Wed 2011


http://smallbusiness.chron.com/allowances-vs-exemptions-32356.html

COMPLETE YOUR W4



CAN | BE EXEMPT FROM
PAYING INCOME TAXES!?

Figure 1-A. Exemption From Withholding on Form W-4

Note. Do not use this chart #f you are 85 or older or biind, or if you wil temize your deductions, claim exemptions for dependents,
or claim tax credits. Instead, soe the discussions n this chapter under Exomption From Withholding.

Yes You Can! st o

For 2013, oki you have a

right to a refund of ALL No You CANNOT dam
federal income tax withheld P exemption from
because you had NO tax withhoidng
lability? A

Yas

Will your 2014 total income be more than the amount shown below for

It you meet the
requirements of the i

someacne (such as No " fina s
e arried fiing separatoly for
YOur perend be able P BoTH 2013 and 2014 10.150
e e ra a n -ta_te 0900069:\'? Other marmied status (include BOTH
) spOUSes’ ncome whether fiing
saparately or jointly) 20,300
G Yes Qualfying widowder) . . . . . . . . _ . 16,350
S rRnents:
\ 4 No
Wil your 2014 incaome | No
be more than $1,0007
Federal i
A 4 Y
Vil 14
:‘c”);w nf)?ve m':,og?,o Yos You CANNOT claim You CAN claim
of uneamed income P axemption from examption rom
(nterest, dividands, etc.)? wishholdng withholaing

B ’ A

State - lowa o o

» Wil your 2014 total income bo |
$5,200 or less?

Yes



http://www.irs.gov/pub/irs-pdf/p505.pdf
https://tax.iowa.gov/iowa-income-tax-faqs#eighteen

Figure 1-A. Exemption From Withholding on Form W-4

Note. Do not use this chart if you are 65 or older or blind, or if you will itemize your deductions, claim exemptions for dependents,
or claim tax credits. Instead, see the discussions in this chapter under Exemption From Withholding.

Start Here
For 2013, did you have a
right to a refund of ALL No You CANNOT clam
federal income tax withheid P exemption from
because you had NO tax withholding.
liability?
Yes T Yes

Will your 2014 total income be more than the amount shown below for
your filing status?

‘ Singe . . . . . . . . . . . . . . . . . %1075
F°'2°14~(W3Lh Headofhouseshod . . . . . . . . . . . . . 13050
SEPacRSY as No Married filing separately for
{:‘&‘m‘::""" > BOTH2013and2014 . . . . . . . . . . . 10,150
dependaf:? Other married status (include BOTH

spouses’ income whether filing
separatelyorjointly) . . ., . . . . . . . . . 20,300
Yes Qualifying widow{er) . . . . . . . . . . . . . 16350
v No
Will your 2014 income | N0
be more than $1,0007
Yes
A 4
will 2014 i [
T e soe0 | vee | You CANNOT ciaim You CAN ciaim
of wneamad Mooms P exemption from exemption from
(interest, dividends, etc.)? | withholding. withholding.
No No

> Will your 2014 total income be
$6,200 or less?

Yes




GETTING PAID

Pay Periods
* Weekly, BI-Weekly, Semimonthly, Monthly

Employer’s Determine Income Taxes by:
- Withholdings,

» Marital Status,

* Pay Perioa

E@lables

PreTax Deductions

* Retirement Accounts - (401 (k), Traditional IRA, IPERS)
» Flex Spending (Medical, Dental, Optical Day Care)



THE W-2

* January 3|

* Employee Wages/ Tax Summary

* Source for Tax Return

* Fach Employer



COMPLETING YOUR TAX
RETURN

Common Forms
|040EZ, | 040A, 1040

Common Deductions/Credits
Reduce your Income, less Tax Liability

Ex.) Student Loan Interest/Donations,
Turtion

od


http://www.irs.gov/taxtopics/tc352.html
http://money.msn.com/taxes/10-big-deductions-too-many-of-us-miss-5

COMPLETE A
TAX RETURN

Department of the Treasury—Internal Revenue Service

Form Income Tax Return for Single and
1040EZ Joint Filers With No Dependents () 2013 OMB No. 1545-0074
Your first name and initial ] Last name [ Your social security number
~ If a joint retum, spouse’s first name and initial | Last name | Spouse’s social security number

Home address (number and street). If you have a P.O. box, see instructions.

| Aptno. | A Make sure the SSN(s)
above are correct.

City, town or post office, state, and ZIP code. If you have a foreign address, also complete spaces below (see instructions).

Foreign country name | Foreign province/state/county

| Presidential Election Campaign
Chack hare if you, or your spouse if filing

- jointly, want $3 to go to this fund. Checking
I Foreign postal code Iaboubelwwlmtdmgemmor

refund. onu | Spouse

'temized Deductions vs. Standard



https://turbotax.intuit.com/tax-tools/tax-tips/Tax-Deductions-and-Credits/What-Are-Itemized-Tax-Deductions-/INF14447.html

e SUPPORT AND RESOURT S

Internal Revenue Service



http://apps.irs.gov/app/understandingTaxes/student/simulations.jsp

E-FILE YOUR TAXES

« Over 90%

- Software or Online Options

 File for Free - State/Federal



e E INCOME TAX RE FUSS

* File for State Income Taxes, after Federal
« |A 1040

» Complete after your Federal Taxes



